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NOTE: Item 12 does not apply if the solicitation includes the provision at 52.214-16, Minimum Bid Acceptance Period

12. In compliance with the above, the undersigned agrees, if this offer is accepted within calendar days (60 calendar days unless a different period is inserted by
the offeror) from the date for receipt of offers specified above, to furnish any or all items upon which prices are offered at the price set opposite each item, delivered at the
designated point(s), within the time specified in the schedule.

13. DISCOUNT FOR PROMPT PAYMENT

(See Section I, Clause No. 52-232-8)
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%
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SECTI ON B - SUPPLI ES OR SERVI CES AND PRI CES/ COST

SERVI CES

The contractor shall provide escrow and cl osing services for the U S.
Depart ment of Housing and Urban Devel opnent (HUD) on HUD owned singl e-
famly (1-4 units) properties for the Los Angeles, California HUD Field
Ofice. It is the intent of the Government to award four (4) nultiple
contracts for the geographic area shown bel ow. The contractor shal
provide all services required in this contract.

GEOGRAPHI C AREA

The counties of Santa Barbara, San Luis Obispo, Ventura and Los
Angel es.

NOTE: CONTRACTOR' S BUSI NESS OFFI CE MUST BE LOCATED I N THE GENERAL
GEOGRAPHI C AREA AND BE ACCEPTABLE TO THE GOVERNMENT
TECHNI CAL REPRESENTATI VE (GTR) FOR WHI CH THE CONTRACT 1S
AVWARDED

M NI MUMS/ MAXI MUMS

A mni mum of 750 cl osings for each contract award will be assigned
during the initial contract period and each option year. This
estimted maxi mumis based on 4,000 closings for the entire geographic
ar ea.

V.  PRICE SCHEDULE
ESCROW AND CLOSI NG SERVI CES UNI T UNI T PRI CE
I NITI AL YEAR EACH $
FI RST OPTI ON YEAR EACH $
SECOND OPTI ON YEAR EACH $
THI RD OPTI ON YEAR EACH $
FOURTH OPTI ON YEAR EACH $
GRAND TOTAL (ALL YEARS) $

NOTE: The contractor shall be responsible for the cost of the wire

transfer fees, postage, shipping, delivery costs, and courier costs.
The unit prices per closing specified herein shall be inclusive of al
costs.

THI RD PARTY CLOSI NGS
The contractor shall be paid 100% percent of the unit price per Section

B.IV. should a sale not close despite the good faith efforts of the
contractor.




SERVI CE:  ESCROW CLOSI NG AGENT SCOLI CI TATI ON #: R DEN- 70795
VERSI ON. _ July 2, 1997 CONTRACT #: G DEN- 70795
VI, ABORTED CLOSI NGS

VII.

Aborted cl osings are those escrows that the contract has been executed
and earnest nonies have been deposited at escrow and then subsequently
cancell ed. Should a sale not close, despite the good faith efforts of
the contractor, the contractor shall be paid by HUD, 50% of the unit
price per closing set forth in the fee schedule listed in Section B
However, in the case of a rescinded escrow cancellation, the contractor
shall be paid at 25% of the unit price since no additional work is
necesary except the assignnent of a new escrow nunber.

ADDI TI ONAL FEES

The contractor may not collect fromany party, any fees for services
requi red hereunder and associated with closings conducted under the
contract above and beyond the unit prices set forth in the fee
schedule. |If the purchaser or purchaser's |ender demands additiona
services, such as title exam nations and/or insurance, outside of the
contract duties, and such services are performed by the contractor, the
contractor must | ook outside of this contract for paynent for those
servi ces.
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SECTI ON C - DESCRI PTI ON/ SPECI FI CATI ONS/ WORK STATEMENT

GENERAL REQUI REMENTS

The contractor shall provide a fully staffed and equi pped office, and
furni sh the necessary services, personnel, training of personnel
material, equipnent and facilities for all services in accordance wth
this contract.

The contractor's office shall be open during the core hours of 8:00
a.m and 4:30 p.m, Mnday through Friday, and shall not be closed on
any day that HUD is open. The office shall be staffed on a daily basis
with at | east one key enpl oyee as specified in

Section |, Key Personnel

Cl osing docunents may be signed at the contractor's satellite office
(if any), for the convenience of the buyer. Al files and records nust
be maintained at the contractor's main office.

The contractor shall provide daily pick-up and delivery service to the
GIR before 10:00 a.m This service shall be used for all closings,
regardl ess of where they take place. Miiling of the closing packages
to HUD i s unacceptable. All postage, shipping, delivery and courier
costs related to the submission of information (including reports and
forms) required by this contract shall be paid by the contractor

The contractor shall establish, at contractor's expense, a separate
non-interest bearing escrow account in the name of the contractor wth
the restriction "As Trustee for the U S. Departnment of Housing and

Urban Devel opnent”. Since it is a matter of individual bank policy
rather than a standard operating procedure on the length of tine a
check is held, nopst certified/cashier's checks will clear in overnight

processing. The escrow account, therefore, shall be established in a
bank that gives credit for the deposited check i nmediately upon

cl earance, will issue a receipt for the deposit, and which has the
capacity to transmt all of the information contained in the SAMS-1103,
Request to Wre Transfer Funds (Section J, Attachnent 4), in the exact
format shown. |If at any tine the contractor is unable to continue
conpliance with these requirenments, the contractor shall imediately
notify the GTR  Such notification shall describe the efforts exerted
by the contractor to conply and shall include proposed actions to

achi eve conpliance. |In no case shall the contractor be authorized to
earn any interest income (such as escrow account interest float incomne)
on the HUD escrow accounts, as a result of the services provided under
this contract.

The contractor shall maintain such accounting records as are required
by the Governnent and shall give specific answers to questions upon
which information is desired fromtime to time relating to the
operation of the contract. At a mninmm accounting records shal

i nclude a cash recei pts and cash di sbursenments register dealing
exclusively with the activity of this contract. This register shall be
reconciled monthly to the bank account.
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SECTI ON C - DESCRI PTI ON/ SPECI FI CATI ONS/ WORK STATEMENT ( Cont i nued)

The contractor shall

A Ensure the sale of all properties assigned to the contract close
within the tine stipulated by HUD- 9548, Sal es Contract Property
Di sposition Program (Section J, Attachnent 2).

B. Ensure pronpt and accurate paynment of all closing charges are
made.
C. Ensure the net proceeds of each sale are deposited the day of

closing and request is initiated for the wire transfer of the
proceeds using SAMS-1103 to HUD s account with the U S. Treasury
on the day of closing or not later than the next banki ng day;

D. Ensure the conplete closing package is submitted to the assigned
Gover nmrent Techni cal Representative (GIR) within two (2) business
days of cl osing.

COVPUTER REQUI REMENTS

The contractor shall be required to have conputer equiprent and an
Internet address to enable the contractor to comruni cate el ectronically
with the HUD State Ofice. Escrow software nmust have separate escrow
trust accounting and the ability to estinate and type final closing
statements with Real Estate Settlement Procedure Act (RESPA)

requi renents.

ALLOWABLE CLOSI NG EXPENSES

The contractor shall pay only those costs determ ned to be reasonable
and customary for the local real estate market area. The expenditures
listed below, as herein qualified, shall be paid at time of closing by
the contractor from HUD s sal es proceeds.

In the event that sales proceeds are insufficient to pay all allowable
expenses, the contractor shall make advance paynment for any excess

expenses and request reinbursenent fromHUD (See Section G Il and I11).

A Cl osi ng/ Fi nanci ng Costs. Pay actual closing/financing costs, not
to exceed the amount specified in Item5 of HUD 9548.

B. Real Estate Broker's Conmi ssion. Pay the amount shown in Item6
of the HUD 9548.

C. Identify in advance of the schedul ed cl osing any unpaid rea
estate taxes, |liens and homeowner's association fees. Upon
approval by the GIR, pay amounts related to these itenms which are
owed by HUD
NOTE: The closing agent's responsibility is to pay, within

t he amount specified on Line 5 of the HUD 9548, only
legiti mate and actual closing and financing costs
whi ch are reasonabl e and customary for the market
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SECTI ON C - DESCRI PTI ON/ SPECI FI CATI ONS/ WORK STATEMENT ( Cont i nued)
area, as described in the escrow instructions.
I'V. SPECI FI C REQUI REMENTS

A HUD wi Il meke cl osing assignnents to the contractor through the
i ssuance of the HUD-9548. Orders may be placed in witing or
orally by the GIR or other person(s) specifically designated in
witing by the GIR (see Section G I1.A). Telephone orders will be
confirmed by a witten task order within five (5) business days.

B. Upon recei pt of the sales contract fromHUD, the contractor will
order a prelimnary title report.

C. Upon acceptance of a sales contract, the GIR or designee shall
provide the contractor with a closing package consisting of the
fol |l owi ng:

1. HUD- 9548 and any addenda;

2. docunent ati on regarding rents due to HUD when purchaser is

HUD s tenant;

3. bul k sales listing, if applicable; and

4. noti ce of schedul ed cl osi ng.

D. The contractor shall conplete the follow ng services:

1. Mai ntain a supply of the follow ng forms:

a. I ndi vi dual Grant Deeds (Section J, Attachment 6);

b. HUD-1, and Addendumto HUD-1 (Section J, Attachnment
3);

C. Lead Based Paint Notice;

d. SAMS- 1103 and 1106 (Section J, Attachnments 4 and 7;

e. Request For Extension of Closing Date and Fee
Certification
(Section J, Attachnent 5) and

f. Any other forns which may be identified by the GIR or
Contracting O ficer.

NOTE: Contractor shall obtain the Single Fanmily Acquired
Asset Managenent System (SAMS) forns, authorized for
| ocal reproduction, and other forms required in
performance of this contract fromthe GIR. The GIR
will provide a photo read original for reproducing at
the tinme of contract award.

E. Physically represent HUD at cl osi ngs being conducted by third
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party closers. Ensure that the fundings received are cashier's
or certified check, postal noney order or broker's trust account
check which has been certified by a bank or trust account made
payable to the contractor, and that the HUD-1 is accurate, the
proper anmount of sales proceeds is deposited within one (1)
banki ng day of closing, the request for wire transfer of the
proceeds is initiated, the sales closing package is delivered to
the GTR within two (2) business days of closing, and the Deed is
schedul ed for recordation.

1. Wthin one (1) business day, establish individual property
files and maintain in nunerical sequence by escrow order
nunber, (cross-reference by FHA case nunber, property
address and purchaser's name).

2. Coordinate with the GIR, purchaser, broker and, if
applicable, the nortgagee, to establish a firmclosing date
on or before that date specified in item9 of HUD 9548

3. Performa title exanination, including the |and, judgment
and tax records, and any other records which may contain
information that affects the title or may reflect a lien
encunbrance or defect on the title, in accordance with
Section J, Attachnent 9, Specific Instructions For Review of
Title Evidence, fromthe date of the acquisition of the
title by the Secretary of HUD until the date the closing
package is assigned to the Contractor. Provide the GTR with
a Report of Title reflecting the status of the title for the
period of the title exam nation. Follow the directions of

the GIR as to the disposition of any defects, liens or
encunbrances on the title as reflected in the Report of
Title.

4. Order a prelimnary title report and forward it to the GIR

and nortgagee within four (4) business days of initia
assignment. (See Section G VII.D for any conflict of
interest in performng this requirenment.)

5. Prepare Deed and escrow i nstructions within five (5)
busi ness days of initial assignnent and forward to the GIR
for signature. |Include advice on any title or tax problem

HUD hol ds the contractor responsible for accurate
preparati on of deeds. Wen Deed has been returned to
contractor from HUD, contractor shall notarize deed.

6. Escrow instructions are to be forwarded to the purchaser
within five (5) business days of initial assignnent.

7. Verify that all rental nonies due HUD have been paid outside
settlenent if the purchaser is HUD s tenant, (includes
adverse occupancy penalties). |f any due anobunts have not

been paid, ensure such paynent is made prior to title
changi ng hands.
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10.

11.

12.

NOTE: Currently, HUD neither has nor anticipates having
rental properties.

Expl ain all closing papers and docunments to purchaser

i ncluding the signing of |oan docunents unl ess otherw se
requested by the lender. Contractor shall provide to the
purchaser a copy of the Lead-Based Paint Notice.

Notify the real estate sales broker, in witing, ten (10)
days prior to schedul ed closing date of the actual closing
date of escrow.

Admi ni ster requests by the GIR for extensions of the sales
closing date. The Request for Extension of C osing Date and
Fee Certification, Mdification No. 2, nust be in witing
and acconpanied by the full non-refundable fee (cashier's or
certified check, postal noney order or broker's trust
account check which has been certified by a bank or trust
account) as required by HUD. Upon receipt of an extension
request:

a. Conplete Part Il of the Request for Extension of
Closing Date and Fee Certification according to HUD s
deci si on and advi se sal es broker accordingly.

b. If request is denied by HUD, return extension fee to
nort gage broker within one (1) business day of HUD s
denial, with instructions that sale nust close by
previ ously schedul ed date.

C. At closing, the extension fee is not to be applied to
t he amount due from purchaser unless sale closes
prior to expiration of the extension. |In such cases,
purchaser is to be credited with any unused portion
of the fee, conmputed on a daily basis.

d. I nclude the full anmbunt of the extension fee on |ines
104 and 404 of the HUD-1. |f the purchaser is
credited with any portion of the extension fee,

i nclude the credited anobunt on |ines 206 and 506 of
t he HUD- 1.

Upon recei pt of notification by HUD that a purchaser has not
performed in closing a contract, act upon the disposition of
ear nest noney deposits within one (1) business day.

At d osi ng:
a. Conpl ete all docunents necessary to provide a

conpl ete cl osing including:
(1) HUD-1 and Addendum
(2) SAMS 1103; and
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13.

After

(3) Deed, Note and Mdrtgage, or Deed of Trust, if
appl i cabl e.

Unpaid property taxes shall be prorated to the date
of closing. |f HUD has prepaid taxes, collect
appropriate amount from purchaser. |f HUD owes nobney
for its prorated portion of the taxes, credit
purchaser with appropriate anount.

Unl ess payabl e by HUD, collect recording fees from
purchaser and schedul e the recordi ng of the deed.
Under no circunstances shall the recording of the
deed be left to the purchaser or | ender

Accept only cashier's or certified check, posta

noney order or broker's trust account check which has
been certified by a bank or trust account made
payabl e to contractor

From HUD s sal es proceeds, pay any all owabl e expenses
identified in Section C which are due and payabl e at
the tinme of closing. Unpaid property taxes nmust be
prorated and paid at the time of closing. The GIR
nmust be kept inforned of these transactions.

d osi ng:

a.

On the day of closing or the next banki ng day,
deposit the sal es proceeds using SAMsS-1103 and
initiate the request for the wire transfer of the
proceeds due HUD via FEDWRE in accordance with

i nstructions provided by the GIR and Section J,
Attachment 4.

Obtain the bank's dated confirnmation of the wire
transfer and verify that the correct amount of sales
proceeds as shown on the HUD-1 was wire transferred
via FEDNWRE to HUD, using the correct FHA case numnber
and account nunber. FAX confirmation to the GIR
Notify the GIR of any errors in wire transfers

i medi ately.

For bul k sales, prepare and forward a listing show ng
the FHA case nunmber and Section of the Act code,
property address, and net sal es proceeds for each
property included in the sales to HUD. Forward to
the Ofice of Finance and Accounting, ATTN. Rea
Property Branch,

P. O Box 44813, Washington, D.C., 20026-4813

i mediately following closing. A copy of this
listing nmust also be forwarded to the |ocal HUD
office with the closing docunents.

Scheduling the filing of the Deed of record is the
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contractor's responsibility. Under no circunstances,
shall the recording of the Deed be left to the
purchaser or | ender.

e. On the day of closing, notify the follow ng by FAX or
tel ephone (if by tel ephone, follow up with witten
notification), and provide the GTR with copies of the
notifications:

(1) real estate asset nmnager (REAM;
(2) selling broker (unless present at closing);
(3) taxi ng authority(ies);

(4) honeowner or condom ni um associ ation (if
applicable); utility conpanies & | aw
enforcenent authorities.

f. Deliver the closing package to the GTR within two (2)
busi ness days of closing. This package must include
docunents required in Section J, Attachment 1.

g. Expl ai n and correct any errors or adjustnments to the
settlenent statement as requested by HUD or the
purchaser arising after settlenent.

h. Provide to the GIR a Cl osing Agent Activity Report
(Section J,
Attachment 8) of all cases assigned to the
contractor, divided into four (4) categories:

(1) Cases Schedul ed for Closing (Current, C osing
Dat e Not Exceeded);

(2) Cases Schedul ed for C osing (Delinquent,
Cl osi ng Dat e Exceeded);

(3) Cases Cl osed During Reporting Wek; and

(4) Cases Cancel | ed During Reporting Wek

The report shall be delivered to the GIR before 10: 00
a.m of the first business day of each week. As a

m ni mum the report shall provide the information as
shown in Attachment 8.

10
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NOTE:

Under no circunstances is an extension beyond four
(4) days of the established closing deadline to be
granted without HUD s approval. |If a case is not

cl osed by the schedul ed or extended date, notify the
GIR by noting the C osing Agent Activity Status
(weekly) report mentioned above.

Mai ntain a conplete record of each closing, keeping
all information confidential as directed by the GIR
Retain all pertinent records throughout the life of
the contract. At expiration of contract, provide al
such records not previously provided to the GIR

i medi atel y upon request.

M ni mum records to be mmintai ned incl ude:

(1) bank statenents and proof of deposit for
speci al bank account;

(2) proof of wire transfer of proceeds;

(3) cancel | ed checks for disbursenments, containing
the property address and notation of type of
expenses (photocopi es are acceptable for HUD
records);

(4) log of all paynents, recorded separately,
recei ved from HUD, showi ng FHA case numnber,
dat e, anount, purpose, and whether paynents
were made at or outside of closing; and

(5) Copi es of each recorded docunent and al
docunents related to each cl osing perfornmed;

Provide to the GIR a copy of the reconciled nonthly
bank statenent of the Escrow Account no | ater than
ten (10) business days follow ng statement ending
date and a letter affirm ng the statenment has been
reconciled. The letter shall also include the nunber
and amount of each check which has been outstandi ng
for I onger than 60 days and the efforts put forth by
the contractor to clear these checks.

Title docunments: Store title docunments (title
policy, deed, etc.) that are the property of HUD in a
secure cabi net furnished by the contractor; file any
addi ti onal docunents; extract the title document that
refl ect properties sold and provide to purchaser; and
mai nt ai n supervi sion and custody of these records.

Conplete title docurment files and other HUD property

nmust be returned inmediately to the GIR upon request
and/ or contract term nation or conpletion

11
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SECTION D - PACKAGQ NG & MARKI NG
AS 501 ENVI RONMVENTALLY SAFE PACKAG NG

The offeror or contractor shall package non-breakabl e deliverables (reports,
proposal s, studies, etc.) using environnentally safe packaging materials
(e.g., recycled paper). The packagi ng nethods shall be in accordance with the
best comercial practices and provide adequate protection during shipping and
handl i ng.

12
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SECTI ON E - | NSPECTI ON AND ACCEPTANCE

FAR 52. 246- 04 | NSPECTI ON OF SERVI CES- FI XED- PRI CE ( AUG 1996)

HUDAR 2452. 246- 70 | NSPECTI ON AND ACCEPTANCE ( APR 1984)

I nspection and acceptance of all work required under this contract
shal |l be performed by the Governnent Technical Representative (GIR)
identified in Section G 1.A or other individual as designated by the
Contracting O ficer or GIR

13
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SECTION F - DELI VERI ES OR PERFORMANCE

FAR 52.242-17 GOVERNMENT DELAY OF WORK (APR 1984)
FAR 52.211-11 LI QUI DATED DAMAGES- - SUPPLI ES, SERVI CES, OR RESEARCH
AND DEVELOPMENT ( APR 1984)
(a) If the Contractor fails to deliver the supplies or performthe
services within the tine specified in this contract, or any
ext ension, the Contractor shall, in place of actual danages, pay

to the Government as fixed, agreed, and |iquidated danages, for
each cal endar day of delay the rate specified bel ow

1. Delivery of final sales closing package (per day late) $6.24
2. Conpliance with wire transfer procedures as detailed in
Section J,

Attachnment 4, (per day late):

Wre Transfer Ampunt x .05 x nunber of days
360

NOTE: The percentage rate (5% cited in the equation above
is subject to annual adjustnment based on the U.S.
Depart ment of Treasury Cash Managenment Regul ations (1
TFM 6-8000) .

(b) Al ternatively, if delivery or performance is so del ayed, the
Government may termnate this contract in whole or in part under
the Default-Fixed-Price Supply and Service clause in this
contract and in that event, the Contractor shall be I|iable for
fixed, agreed, and |iqui dated danages accruing until the time the
Government may reasonably obtain delivery or performance of
simlar supplies or services. The |iquidated danages shall be in
addition to excess costs under the Term nation clause.

(c) The Contractor shall not be charged with |iquidated damages when
the delay in delivery or performance arises out of causes beyond
the control and without the fault or negligence of the Contractor
as defined in the Default-Fixed-Price Supply and Service cl ause
in this contract.

PERI OD OF PERFORMANCE

Contract performance shall commence on contract award date, and shal
continue for a period of one (1) year with four (4) one-year options
avail abl e.

HUD wi Il be closed the follow ng days:
New Year's Day

Martin Luther King's Birthday
President's Day

Menori al Day

| ndependence Day

Labor Day

Col unbus Day

Vet er ans Day

Thanksgi vi ng Day

Chri stmas Day

and any ot her day designated by Federal |aw, Executive Order or
Presidential Proclanmation.
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SECTI ON G - CONTRACT ADM NI STRATI ON DATA

HUDAR 2452. 237-73

CONDUCT OF WORK (APR 1984) ALTERNATE | _(APR
1984)

(a) The Government Techni cal Representative (GIR) for liaison with
the Contractor as to the conduct of work is Ms. Karen
Christensen, or a successor designated in witing by the
Contracting O ficer.

(b) The Contractor's work hereunder shall be carried out under the
supervi si on of
* %

(c) The GIR shall provide direction on contract performance. Such
direction nust be within the contract scope of work and may not
be of nature which: (1) Institutes additional work outside the
scope of the contract; (2) constitutes a change as defined in FAR
52.243-1; (3) causes an increase or decrease in the cost of the
contract; (4) alters the period of perfornmance or delivery dates;
or (5) changes any of the other express terns or conditions of
the contract.

**Bj dder/ Offeror to conplete prior to bid subm ssion
AS 1510 PAYMENT SCHEDULE AND | NvO CE SUBM SSI ON ( FI XED-
PRI CE) (NOV 96)

(a) General . The CGovernnent shall pay the Contractor as ful
conpensation for all work required, performed and accepted under
this contract, inclusive of all costs and expenses, the firm
fixed-price stated in Part |, Section B of this contract.

(b) Not applicable

(c) I nvoi ces shall be submitted in an original and one (1) copy to
the office identified on the cover page of the contract (SF-26 or
SF-33). To constitute a proper invoice, the invoice rmust include
all itens per FAR 52.232-25, "Pronpt Paynment."

(d) Contractor Remittance Address. The renmittance address shall be

agreed upon between the Contractor and the Finance Ofice in
accordance with FAR 52.232-33.

* *

**Bj dder/ Offeror to conplete prior to bid subm ssion
NOTE: Payment for all services shall be made at the tinme of

the property sales closing fromthe sal es proceeds;
except that in cases where such sal es proceeds are
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i nadequate to fully pay the unit price per closing
specified in Section B, Paragraph |V, Price Schedul e,
t he Governnment agrees to pay the contractor the

di fference. The Governnent al so agrees to reinburse
the contractor for any all owabl e cl osi ng expenses
paid by the contractor due to insufficient sales
proceeds. The contractor will conplete SAVMS 1106,
Invoice Transmittal, for reinbursenment (Section J,
Attachment 7) as directed by the GIR

I N\VO CE DUE DATES AND REQUI REMENTS

A

The contractor shall submit a nonthly invoice, an original and
one (1) copy, wth the SAMS-1106, attached, prepared and signed
in blue ink to:

U. S. Dept of HUD, REO Branch
AT&T Center

611 West 6th ST, STE 800

Los Angeles, CA 90017-3127
Attn: M. Karen Christensen

To constitute a proper invoice, the invoice nust
i nclude the follow ng information and/or attached
document ati on:

1. contractor's nane, tel ephone nunber, and address;

2. payee account nunber (Social Security Number or Federal Tax
| D Number.);

3. i nvoi ce nunber and date;

4. contract number and SAMS Accounting nunber referenced in
Bl ock 21 of the
SF- 33;

5. geographi c area, property address, zip code and FHA case
nunber; and

6. Amount of the billing and a total amount for the billing;

7. Det ai | ed statenment of work; and

8. Original signature of contractor

Where there are erasures or alterations on an invoice, evidence
is required that the alteration was nmade with the know edge of

t he payee. The payee nust initial each alteration. Were the
payee is a partnership or corporation, the signature (not
initials) of the person altering or correcting the invoice and
the official capacity with the partnership or corporation nust be
shown. The initials or signature of the payee nmust be witten in
per manent i nk.
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V. CONTRACT ADM NI STRATI ON

V.

VI .

A

It shall be the duty of the contractor to obtain the services
gualified enployees in all instances, and the contractor will be
responsi ble for the actions and om ssions of such enpl oyees in
the performance of the contract. All enployees engaged in the
performance of the contract shall be hired by the contractor and
shal | be the enpl oyees of the contractor and not enpl oyees of
HUD.

THE ROLE OF GOVERNMENT PERSONNEL AND RESPONSI Bl LI TY FOR CONTRACT
ADM NI STRATI ON

A

Contracting Officer - The Contracting O ficer has the overal
responsibility for the administration of this contract. He/she
al one, without delegation, is authorized to take actions on
behal f of the Government to: amend, nodify or deviate fromthe
contract terns, conditions, requirenents, specifications, details
and/ or delivery schedul es; make final decisions on disputed
deductions from contract paynents for non-perfornmance or

unsati sfactory performance; terninate the contract for

conveni ence or default; issue final decisions regarding contract
guestions or matters under dispute. However, he/she may del egate
certain other responsibilities to his/her authorized
representatives.

NOTE: Any deviation from change in, or addition to the
work requirements rmust be authorized by the
Contracting Officer, in witing, prior to the
performance, as stipul ated under the changes cl ause.
Failure to adhere to this requirenent may result in
the contractor perform ng work for which HUD will not
make paynent.

GIR - The GTR will be responsible for day-to-day nonitoring of
the contractor's performance. The responsibilities of the GIR
include but are not limted to: inspecting the work to ensure
conpliance with contract requirenments, preparing witten

i nspection reports, review ng paynents, conferring with the
contractor's enpl oyees regardi ng any problens encountered in the
performance of the work and generally assisting the Contracting
O ficer in carrying out his/her responsibilities. The GTR will be
a subordinate of the Contracting O ficer.

AUTHORI ZED | NDI VI DUALS
The followi ng individuals are the only persons authorized to accept
task orders on behalf of the contractor

NAME

* %

TELEPHONE NUMBER

**Bji dder/ Offeror to conplete prior to bid subm ssion
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V1. CONFLICTS OF | NTEREST

The foll owi ng provisions shall govern the contractor's actions under
this contract, the violation of which may be cause for inmediate

term nation of this contract. Contract termination shall be in addition
to any other rights, remedies, and penalties provided by |aw or under
this contract. None of these provisions are negotiable. The contractor
will not:

A accept noney, favors, gratuities, entertainnent or anything of
val ue that night affect or reasonably be interpreted as affecting
its inpartiality or influencing its contractual action

B. accept direct or indirect paynents, fees, comm ssions,
conpensation or gratuities of any kind as an inducenent or
acknow edgenment of purchases nmade by the contractor or HUD
followi ng the contractor's solicitation;

C. enpl oy or enter into a contract for the purchase of materials or
services fromany person, firmor corporation in which it has a
direct or indirect interest in the proceeds in which it is to
share. This prohibition shall extend to firms in which the
contractor's spouse, minor child, dependent, or partner may have
financial interests.

D. If the contractor perforned or was involved in the |legal work for
the foreclosure action which resulted in the acquisition of the
title to the property by HUD, performance of work requirenent
under paragraph 5 above, shall be considered a conflict of
interest, and the contractor may not performeither the review of
title evidence or the title exam nation. Contractor shall be
responsi bl e for having such work perforned according to the plan
whi ch was subnmitted by the contractor, accepted by HUD, and nade
a part of this contract.
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SECTION H - SPECI AL CONTRACT REQUI REMENTS

AS 1310 ADP VI RUS SECURI TY

The contractor hereby agrees to nake every reasonabl e
effort to deliver ADP-related products to HUD as virus-
free. For any hardware, software, or any product

provi ded outright by diskette under this contract, the
contractor shall provide the follow ng certification
concurrent with delivery of the product:

"The product hereby delivered has been scanned for known viruses using
[ name of virus-screening product, including version nunber, if any] and
is free of known viruses at the tinme of submission.”

The certification shall be nade by an individual authorized to bind the
contractor. The software tool and process nmust be capabl e of detecting
all known viruses. The Contracting O ficer may assess nonetary damages
agai nst the contractor sufficient to conpensate HUD for actual or
estimted costs resulting fromconputer virus damage or nalicious
destruction of conputer information arising fromfailure to take
adequate precautions to preclude delivery of virus-containing products
in the delivery of hardware, software, or data on diskettes under this
contract. This clause shall not subrogate the rights of the Governnent
under any other clauses.

STATUS OF CONTRACTOR

The contractor is held to be an independent contractor, and is not an
enpl oyee or agent of HUD.

| NSURANCE AND PERM TS

The contractor shall comply with all city, county and state codes, |aws
and ordi nances applicable to this work. The contractor shall obtain,

at contractor's expense, such permts, certificates and |licenses as may
be required in the performance of the work specified.

The contractor shall be licensed as an i ndependent escrow agent with
the State of the California Department of Corporations.

CRIM NAL LIABILITY

Di scl osure of information relating to the work or services hereunder to
any person not entitled to receive it, or failure to safeguard any
classified information as defined in Executive Order Nunber 116523 t hat
may come to the contractor or any person under the contractor's
contract in connection with the work under this contract, may subject
the contractor, his agents or enployees to crimnal liability under
Title 18, Section 793, 794, and 798 of the United States Code.

BONDI NG
California law requires all independent escrow conpanies, |icensed by

the State of California Departnment of Corporations, to maintain a
fidelity bond of $1 to $5 million depending on conpany size, and is
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provi ded by mandatory nmenbership with Escrow Agents Fidelity
Corporation. In addition, a surety bond between $25, 000 and $50, 000
must be on file. |If the contractor is not subject to the automatic
bondi ng requirenents of California, the contractor will be covered
under HUD s national blanket bond. The attached Exhibit A, Subrogation
Agreenment (Section J, Attachment 10) nust be provided at time of bid
submi ssi on.
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SECTION | - CONTRACT CLAUSES
l. FAR 52.252-02 CLAUSES | NCORPORATED BY REFERENCE (JUN 1988)

This contract incorporates one or nore clauses by reference with the

same force and effect as if they were given in full text. Upon request,

the Contracting Officer will make their full text avail able.

52.202-01 DEFI NI TI ONS ( OCT 1995)

52.203-03 GRATUI TI ES ( APR 1984)

52.203-05 COVENANT AGAI NST CONTI NGENT FEES (APR 1984)

52.203-06 RESTRI CTI ON ON SUBCONTRACTOR SALES TO THE
GOVERNMENT (JUL 1995)

52.203-07 ANTI - KI CKBACK PROCEDURES (JUL 1995)

52.203-08 CANCELLATI ON, RESCI SSI ON, AND RECOVERY OF FUNDS
FOR | LLEGAL OR | MPROPER ACTIVITY (JAN 1997)

52.203-10 PRI CE OR FEE ADJUSTMENT FOR | LLEGAL OR | MPROPER
ACTIVI TY
(JAN 1997)

52.203-12 LI M TATI ON ON PAYMENTS TO | NFLUENCE CERTAI N
FEDERAL TRANSACTI ONS
(JAN 1990)

52.204-04 PRI NTI NG COPYI NG DOUBLE- SI DED ON RECYCLED PAPER
(JUN 1996)

52.209- 06 PROTECTI NG THE GOVERNMENT' S | NTEREST WHEN

SUBCONTRACTI NG W TH CONTRACTORS DEBARRED,
SUSPENDED, OR PROPOSED FOR DEBARMENT

(JUL 1995)
52.214- 26 AUDI T AND RECORDS - SEALED BI DDI NG (OCT 1995)
52.214- 27 PRI CE REDUCTI ON FOR DEFECTI VE COST OR PRI CI NG
DATA- MODI FI CATI ONS- SEALED BI DDI NG ( OCT 1995)
52.214- 28 SUBCONTRACTOR COST OR PRI CI NG DATA -
MODI FI CATI ONS - SEALED BI DDI NG (OCT 1995)
52.214- 29 ORDER OF PRECEDENCE - SEALED BI DDI NG (JAN 1986)
52.219- 06 NOTI CE OF TOTAL SMALL BUSI NESS SET- ASI DE (JUL
1996)
52.219- 08 UTI LI ZATI ON OF SMALL, SMALL DI SADVANTAGED, AND
WOMVEN- OANED SMALL BUSI NESS CONCERNS ( OCT 1995)
52.222-03 CONVI CT LABOR ( AUG 1996)
52.222- 26 EQUAL OPPORTUNI TY (APR 1984)
52.222- 35 AFFI RVATI VE ACTI ON FOR SPECI AL DI SABLED AND
VI ETNAM ERA VETERANS
(APR 1984)
52.222- 36 AFFI RVATI VE ACTI ON FOR HANDI CAPPED WORKERS ( APR
1984)
52.222- 37 EMPLOYMENT REPORTS ON SPECI AL DI SABLED VETERANS
AND VETERANS OF THE VI ETNAM ERA (JAN 1988)
52.223-02 CLEAN Al R AND WATER (APR 1984)
52.223- 06 DRUG- FREE WORKPLACE ( JAN 1997)
52.223-14 TOXI C CHEM CAL RELEASE REPORTI NG (OCT 1996)
52.224-01 PRI VACY ACT NOTI FI CATI ON ( APR 1984)
52.224- 02 PRI VACY ACT (APR 1984)
52.227-01 AUTHORI ZATI ON AND CONSENT (JUL 1995)
52.227-02 NOTI CE AND ASS| STANCE REGARDI NG PATENT AND
COPYRI GHT | NFRI NGEMENT ( AUG 1996)
52.229- 03 FEDERAL, STATE, AND LOCAL TAXES (JAN 1991)
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52.229- 05 TAXES- CONTRACTS PERFORMED | N U.S. POSSESSI ONS
OR PUERTO RI CO (APR 1984)

52.232-01 PAYMENTS ( APR 1984)

52.232-08 DI SCOUNTS FOR PROMPT PAYMENT ( MAY 1997)

52.232-11 EXTRAS (APR 1984)

52.232-17 | NTEREST (JUN 1996)

52.232-23 ASSI GNVENT OF CLAI M5 (JAN 1986)

52.232- 25 PROVPT PAYMENT (MAY 1997)

52.232- 33 MANDATORY | NFORMATI ON FOR ELECTRONI C FUNDS
TRANSFER PAYMENT
(AUG 1996)

52.233-01 DI SPUTES ( OCT 1995) - - ALTERNATE | ( DEC 1991)

52.233- 03 PROTEST AFTER AWARD (AUG 1996)

52.237-03 CONTI NUI TY OF SERVI CES (JUN 1991)

52.242-13 BANKRUPTCY (JUL 1995)

52.243-01 CHANGES- - FI XED PRI CE (AUG 1987) - - ALTERNATE |
(APR 1984)

52. 249- 04 TERM NATI ON FOR CONVENI ENCE OF GOVERNVENT
(SERVI CES) (SHORT FORM) (APR 1984)

52.249- 08 DEFAULT (FI XED- PRI CE SUPPLY AND SERVI CE) (APR
1984)

52.253- 01 COVPUTER GENERATED FORMS (JAN 1991)

Il.  FAR 52.216-18 ORDERI NG ( OCT 1995)

(a) Any supplies and services to be furnished under this contract shal
be ordered by issuance of delivery orders or task orders by the

i ndividuals or activities designated in the Schedule. Such orders may
be issued fromdate of award through contract conpletion.

(b) Al delivery orders or task orders are subject to the terns and
conditions of this contract. In the event of conflict between a
delivery order or task order and this contract, the contract shal
control

(c) If mailed, a delivery order or task order is considered "issued"

when the Government deposits the order in the mail. Orders may be

i ssued orally, by facsimle, or by electronic commerce nethods, only if

aut hori zed in the Schedul e.

FAR 52.216-19 ORDER LI M TATI ONS (OCT 1995)

(a) M ni mum order. When the Governnent requires supplies or services
covered by this contract in an amount of 1, the Contractor is
obligated to furnish, those supplies or services under the
contract.

(b) Maxi mum order. The Contractor is not obligated to honor
(1) Any order for a single itemin excess of 75;

(2) Any order for a conmbination of itenms in excess of 100; or
(3) A series of orders fromthe sanme ordering office within 30

days that together call for quantities exceeding the
[imtation in subparagraph (1) or (2) above.
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(c) If this is a requirenments contract (i.e., includes the

Requi renments cl ause at subsection 52.216-21 of the Federa

Acqui sition Regulation (FAR)), the Government is not required to
order a part of any one requirenment fromthe Contractor if that
requi rement exceeds the maxi mumorder linmitations in paragraph
(b) above.

(d) Not wi t hst andi ng par agraphs (b) and (c) above, the Contractor
shal I honor any order exceeding the maxi mumorder limitations in
par agraph (b), unless that order (or orders) is returned to the
ordering office within two (2) days after issuance, with witten
notice stating the Contractor's intent not to ship the item (or
items) called for and the reasons. Upon receiving this notice,

t he Government may acquire the supplies or services from anot her
source.

FAR 52. 216-22 | NDEFI NI TE QUANTI TY (OCT 1995)

(a) This is an indefinite-quantity contract for the supplies or
services specified, and effective for the period stated, in the
Schedul e. The quantities of supplies and services specified in
the Schedul e are estimates only and are not purchased by this
contract.

(b) Delivery or performance shall be made only as authorized by
orders issued in accordance with the Ordering clause. The
Contractor shall furnish to the Governnent, when and if ordered,
the supplies or services specified in the Schedule up to and
i ncluding the quantity designated in the Schedule as the
"maxi muni'. The Governnent shall order at |east the quantity of
supplies or services designated in the Schedule as the "nini muni

(c) Except for any limtations on quantities in the Order Limitations
clause or in the Schedule, there is no limt on the nunber of
orders that may be issued. The Governnent nmay issue orders
requiring delivery to multiple destinations or performance at
mul tiple |locations.

(d) Any order issued during the effective period of this contract and
not conpleted within that period shall be conpleted by the
Contractor within the time specified in the order. The contract
shall govern the Contractor's and Governnent's rights and
obligations with respect to that order to the same extent as if
the order were conpleted during the contract's effective period;
provi ded, that the Contractor shall not be required to nake any
deliveries under this contract 120 days after contract
expiration.

FAR 52.217-08 OPTI ON TO EXTEND SERVI CES ( AUG 1989)

The Government may require continued perfornmance of any services wthin
the limts and at the rates specified in the contract. These rates may
be adjusted only as a result of revisions to prevailing |abor rates
provided by the Secretary of Labor. The option provision may be

exerci sed nore than once, but the total extension of perfornmance
hereunder shall not exceed 6 nmonths. The Contracting Oficer may
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exercise the option by witten notice to the Contractor within the
peri od specified in the Schedul e.

V. FAR 52.217-09 OPTI ON TO EXTEND THE TERM OF THE CONTRACT ( MAR
1989)
(a) The Government may extend the termof this contract by witten

notice to the Contractor within 30 days of the expiration of the
contract; provided, that the Government shall give the Contractor
a prelimnary witten notice of its intent to extend at |east 60
days before the contract expires. The prelininary notice does
not commit the Government to an extension.

(b) If the Governnent exercises this option, the extended contract
shal |l be considered to include this option provision.

(c) The total duration of this contract, including the exercise of
any options under this clause, shall not exceed 60 nonths.

VI1. FAR 52.219-14 LI M TATI ONS ON SUBCONTRACTI NG ( DEC 1996)

(a) This clause does not apply to the unrestricted portion of a
partial set-aside.

(b) By submi ssion of an offer and execution of a contract, the

O feror/Contractor agrees that in performance of the contract in

the case of a contract for--

(1) Services (except construction). At |east 50 percent of the
cost of contract performance incurred for personnel shall be
expended for enpl oyees of the concern.

(2) Suppl i es (other than procurenent from a non-manufacturer of
such supplies). The concern shall performwork for a | east
50 percent of the cost of manufacturing the supplies, not
i ncluding the cost of materials.

(3) General construction. The concern will performat |east 15
percent of the cost of the contract, not including the cost
of materials, with its own enpl oyees.

(4) Construction by special trade contractors. The concern will
perform at |east 25 percent of the cost of the contract, not
i ncluding the cost of materials, with its own enpl oyees.

VI11. FAR 52.244-06 SUBCONTRACTS FOR COMMERCI AL | TEMS AND
COMVERCI AL COMPONENTS
(OCT 1995)
(a) Definition.

Commercial item as used in this clause, has the neaning
contained in the clause at 52.202-1, Definitions.

Subcontract, as used in this clause, includes a transfer of
commercial itens between divisions, subsidiaries, or affiliates
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of the Contractor or subcontractor at any tier.

(b) To the maxi num extent practicable, the Contractor shal
i ncorporate, and require its subcontractors at all tiers to
i ncorporate, comrercial itenms or nondevel opmental itenms as
conponents of itens to be supplied under this contract.

(c) Not wi t hst andi ng any ot her clause of this contract, the Contractor
is not required to include any FAR provision or clause, other
than those listed below to the extent they are applicable and as
may be required to establish the reasonabl eness of prices under
Part 15, in a subcontract at any tier for conmercial items or
conmer ci al conponent s:

(1) 52.222-26, Equal Opportunity (E O 11246);

(2) 52.222-35, Affirmative Action for Specia
Di sabl ed and Vi etnam Era Veterans (38 U.S.C
4212(a));

(3) 52.222-36, Affirmative Action for Handi capped
Workers (29 U.S.C. 793); and

(4) 52.247-64, Preference for Privately Oawned

U. S. - Fl agged Commerci al Vessels (46 U.S.C. 1241)
(flow down not required for subcontracts awarded
begi nning May 1, 1996).

(d) The Contractor shall include the terms of this clause, including
this paragraph (d), in subcontracts awarded under this contract.

HUDAR 2452. 203- 70 PROHI BI TI ON AGAI NST THE USE OF FEDERAL
EMPLOYEES ( DEC 1992)

In accordance with Federal Acquisition Regulation 3.601, contracts are
not to be awarded to Federal enployees or a business concern or other
organi zati on owned or substantially owned or controlled by one or nore
Federal enpl oyees. For the purpose of this contract, this prohibition
agai nst the use of Federal enployees includes any work performed by the
Contractor or any of its enployees, subcontractors, or consultants.

HUDAR 2452. 209- 72 ORGANI ZATI ONAL CONFLI CT OF | NTEREST (APR 1984)

(a) The Contractor warrants that to the best of its know edge and
bel i ef and except as otherw se disclosed, he or she does not have
any organi zational conflict of interest which is defined as a
situation in which the nature of work under a Government contract
and a Contractor's organizational, financial, contractual or
other interests are such that:

(1) Award of the contract may result in an unfair conpetitive
advant age; or

(2) The Contractor's objectivity in perfornming the contract work
may be inpaired.
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(b) The Contractor agrees that if after award he or she discovers an
organi zational conflict of interest with respect to this
contract, he or she shall nake an inmediate and full disclosure
inwiting to the Contracting O ficer, which shall include a
description of the action which the Contractor has taken or
intends to take to elininate or neutralize the conflict.

The Government may, however, term nate the contract for the
Conveni ence of the Governnment if it would be in the best interest
of the Government.

(c) In the event the Contractor was aware of an organizationa
conflict of interest before the award of this contract and
intentionally did not disclose the conflict to the Contracting
O ficer, the Government may term nate the contract for default.

(d) The provisions of this clause shall be included in al
subcontracts and consulting agreenents wherein the work to be
performed is simlar to the service provided by the prine
Contractor. The Contractor shall include in such subcontracts
and consulting agreenents any necessary provisions to elimnate
or neutralize conflicts of interest.

HUDAR 2452. 222-70 ACCESSI BI LI TY OF MEETI NGS, CONFERENCES AND
SEM NARS TO PERSONS W TH DI SABI LI TI ES (JUL
1988)

The Contractor shall assure that any neeting, conference, or sem nar

hel d pursuant to the contract will neet all applicable standards for

accessibility to persons with disabilities pursuant to Section 504 of
the Rehabilitation Act of 1972, as amended (29 U.S.C. 794) and any
i mpl enenting regul ati ons of the Departnment.

HUDAR 2452. 237-70 KEY PERSONNEL ( APR 1984)

The personnel specified below are considered to be essential to the
wor k being performed under this contract. Prior to diverting any of
the specified individuals to other projects, the Contractor shal
notify the Contracting Oficer reasonably in advance and shall submt
justification (including proposed substitutions) in sufficient detai
to permt evaluation of the inmpact on the program No diversion shal
be made by the Contractor without the witten consent of the
Contracting Officer: Provided, that the Contracting Officer may ratify
in witing such diversion and such ratification shall constitute the
consent of the Contracting Officer required by this clause. The
Schedul e may be anended fromtinme to time during the course of the
contract to either add or del ete personnel, as appropriate.

Nane: **

Title:

Tel ephone:

Nane:

Title:

Tel ephone:

**Bji dder/ Offeror to conplete prior to bid subm ssion
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SECTION J - LIST OF DOCUMENTS, EXH BI TS AND OTHER ATTACHMENTS

ATTACHVENT 1 Contents of a C osing Package (1 page)

ATTACHVENT 2 HUD- 9548, Sal es Contract Property Disposition
Program (1 page,
dat ed 9-96)

ATTACHVENT 3 HUD- 1, Settlenent Statenent and Addendumto HUD-1 (3
pages,
dat ed 3-86)

ATTACHVENT 4 SAMS- 1103, Request to Wre Transfer Funds, (1 page,
dat ed 4/97))

ATTACHVENT 5 Request For Extension of Closing Date and Fee
Certification, Mddification No. 2, (1 page)

ATTACHVENT 6 I ndi vi dual Grant Deed (1 page)

ATTACHVENT 7 SAMS- 1106, |nvoice Transmittal, (2 pages, dated
10/ 94)

ATTACHVENT 8 Cl osing Agent Activity Report (Weekly), (1 page,
dated 1/92)

ATTACHVENT 9 Instructions for Review of Title Evidence (4 pages,
dated 1/94)

ATTACHVENT 10 Exhi bit A, Subrogation Agreenment, (1 page)

ATTACHVENT 11 SAMS- 1111, Payee and Address, (1 page dated 10/94))

ATTACHVENT 12 Standard Form - LLL, Disclosure of Lobbying

For solicitati ons obtained via the |nternet,

Activities
(4 pages dated 4-94)

these forns are avail able from

the Contract Specialist shown in Block 10 of the SF-33.
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SECTI ON K - REPRESENTATI ONS, CERTI FI CATI ONS, AND OTHER STATEMENTS OF BI DDERS

FAR 52.222-21

FAR 52. 203-02

CERTI FI CATI ON OF NONSEGREGATED FACI LI TI ES (APR
1984)

CERTI FI CATE OF | NDEPENDENT PRI CE DETERM NATI ON
(APR 1985)

(a) The offeror certifies that:

(b)

(1)

(2)

(3)

The prices in this offer have been arrived at independently,
wi t hout, for the purpose of restricting conpetition, any
consul tation, communication, agreement with any other

of feror or competitor relating to (i) those prices, (ii) the
intention to submt an offer, or (iii) the methods or
factors used to calculate the prices offered;

The prices in this offer have not been and will not be

knowi ngly di sclosed by the offeror, directly or indirectly,
to any other offeror or conpetitor before bid opening (in
the case of a sealed bid solicitation) or contract award (in
the case of a negotiated solicitation) unless otherw se
required by law and

No attenpt has been made or will be made by the offeror to
i nduce any other concern to submit or not submit an offer
for the purpose of restricting conpetition.

Each signature on the offer is considered to be a certification
by the signatory that the signatory:

(1)

(2)

Is the person in the offeror's organization responsible for
determ ning the prices being offered in this bid or
proposal, and that the signatory has not participated and
will not participate in any action contrary to subparagraphs
a(l) through b(3) above; or

(1) Has been authorized, in witing, to act as agent for
the following principals in certifying that those
princi pal s have not participated, and will not
participate in any action contrary to subparagraphs
a(l) through a(3) above.

(insert full nane of person(s) in the offeror's
organi zation responsible for determining the prices
offered in this bid or proposal, and the title of his
or her position in the offeror's organization);

(ii) As an authorized agent, does certify that the
principals naned in subdivision b(2)(i) above have
not participated, and wll not participate, in any
action contrary to subparagraphs a(l) through a(3)
above; and

(iii) As an agent, has not personally participated, and
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will not participate, in any action contrary to
subparagraphs a (1) through a(3) above.

(c) If the offeror del etes or nodifies subparagraph a(2) above, the
of feror must furnish with its offer a signed statenment setting
forth in detail the circunstances of the disclosure.

FAR 52.203-11 CERTI FI CATI ON AND DI SCLOSURE REGARDI NG PAYMENTS

TO | NFLUENCE CERTAI N FEDERAL TRANSACTI ONS ( APR
1991)

(a) The definitions and prohibitions contained in the clause, at FAR
52.203-12, Limtation on Paynents to |Influence Certain Federa
Transactions, included in this solicitation, are hereby
i ncorporated by reference in paragraph (b) of this certification

(b) The offeror, by signing its offer, hereby certifies to the best
of his or her know edge and belief that on or after Decenber 23,
1989- -

(1) No Federal appropriated funds have been paid or will be paid
to any person for influencing or attenpting to influence an
of ficer or enployee of any agency, a Menber of Congress, an
of ficer or enpl oyee of Congress, or an enployee of a Menber
of Congress on his or her behalf in connection with the
awar di ng of any Federal contract, the naking of any Federa
grant, the meking of any Federal |oan, the entering into of
any cooperative agreenment, and the extension, continuation,
renewal , anendnent or nodification of any Federal contract,
grant, loan, or cooperative agreenent;

(2) I f any funds other than Federal appropriated funds
(including profit or fee received under a covered Federa
transaction) have been paid, or will be paid, to any person
for influencing or attenpting to influence an officer or
enpl oyee of any agency, a Menber of Congress, an officer or
enpl oyee of Congress, or an enpl oyee of a
Menber of Congress on his or her behalf in connection with
this solicitation, the offeror shall conplete and subnit,
with its offer, OVMB standard form LLL, Disclosure of
Lobbying Activities, to the Contracting O ficer; and

(3) He or she will include the |anguage of this certification in
all subcontract awards at any tier and require that al
reci pients of subcontract awards in excess of $100, 000 shal
certify and disclose accordingly.

(c) Submi ssion of this certification and disclosure is a prerequisite

for making or entering into this contract inposed by section
1352, title 31, United States Code. Any person who nakes an
expendi ture prohibited under this provision or who fails to file
or anend the disclosure formto be filed or amended by this
provi sion, shall be subject to a civil penalty of not |ess than
$10, 000, and not nore than $100, 000, for each such failure.
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V. AS 1902 SF-LLL, DI SCLOSURE OF LOBBYI NG ACTI VI TIES (MAR 1997)

In accordance with FAR 52.203-11, above:
[ 1 An SF-LLL, Disclosure of Lobbying Activities, is not required.

[ 1 An SF-LLL, Disclosure of Lobbying Activities, is required and has
been subnitted as an attachment to Section K

<Of feror/Bi dder check applicabl e statenent>
Note: See Section J for SF-LLL attachnent
FAR 52.204-03 TAXPAYER | DENTI FI CATI ON ( MAR 1994)

(a) Def i nitions.
"Common parent," as used in this solicitation provision, neans
that corporate entity that owns or controls an affiliated group
of corporations that files its Federal income tax returns on a
consol i dated basis, and of which the offeror is a nenber.
"Corporate status," as used in this solicitation provision, means
a designation as to whether the offeror is a corporate entity, an
uni ncorporated entity (e.g., sole proprietorship or partnership),
or a corporation providing nmedical and health care services.

"Taxpayer ldentification Number (TIN)," as used in this
solicitation provision, neans the nunmber required by the IRS to
be used by the offeror in reporting income tax and other returns.

(b) Al offerors are required to subnmt the information required in
par agraphs (c) through (e) of this solicitation provision in
order to conply with reporting requirenents of 26 U.S.C. 6041,
6041A, and 6050M and i npl ementing regul ations issued by the
I nternal Revenue Service (IRS). |If the resulting contract is
subj ect to reporting requirements described in FAR 4.903, the
failure or refusal by the offeror to furnish the information may
result in a 31 percent reduction of paynents otherw se due under
the contract.

(c) Taxpayer ldentification Number (TIN)

[ 1 TIN

[ 1 TIN has been applied for
[ 1 TINis not required because:

[ ] Oferor is a nonresident alien, foreign corporation,
or foreign partnership that does not have incone
effectively connected with the conduct of a trade or
business in the U S. and does not have an office or
pl ace of business or a fiscal paying agent in the
Uus.;
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[ ] Oferor is an agency or instrunentality of a foreign
gover nnent ;

[ ] Oferor is an agency or instrunentality of a Federal
state or local government;

[ 1] Oher. State basis.

(d) Cor por ate St at us.

[ 1 Corporation providing nedical and health care services, or
engaged in the billing and collecting of paynents for such
servi ces;

[ 1] Oher corporate entity;

[ 1] Not a corporate entity;

[ 1 Sole proprietorship
[ 1 Partnership
[ 1] Hospital or extended care facility described in 26
CFR 501(c)(3) that is exenpt fromtaxati on under 26
CFR 501(a).
(e) Conmon Par ent .

[ ] Oferor is not owned or controlled by a common parent as
defined in paragraph (a) of this clause.

[ 1 Nanme and TIN of comon parent:

Name
TIN
VI . FAR 52.209- 05 CERTI FI CATI ON REGARDI NG DEBARMENT, SUSPENSI ON,
PROPOSED DEBARMENT, AND OTHER RESPONSI BI LI TY
MATTERS (MAR 1996)
(a) The Offeror certifies:

(1) to the best of its knowl edge and belief, that:
(1) The O feror and/or any of its Principals:

(A Are [ ] are not [ ] presently debarred,
suspended, proposed for debarment, or decl ared
ineligible for the award of contracts by any
Federal agency;

(B) Have [ ] have not [ ], within a 3-year period
preceding this offer, been convicted of or had
a civil judgnent rendered agai nst them for
comm ssion of fraud or a crimnal offense in
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connection with obtaining, attenpting to
obtain, or performing a public (Federal, state,
or local) contract or subcontract; violation of
Federal or state antitrust statutes relating to
the submi ssion of offers; or commission of
embezzl ement, theft, forgery, bribery,
falsification or destruction of records, making
fal se statenents, tax evasion, or receiving
stol en property; and

(O Are [ ] are not [ ] presently indicted for, or
otherwise crimnally or civilly charged by a
governmental entity with, conm ssion of any of
the of fenses enunerated in subdivision
(a)(1)(i)(B) of this provision.

(ii) The Oferor has [ ] has not [ ], within a 3-year
peri od preceding this offer, had one or nore
contracts term nated for default by any Federa
agency.

(2) "Principals," for the purposes of this certification, neans
of ficers; directors; owners; partners; and, persons having
primary managenment or supervisory responsibilities within a
busi ness entity (e.g., general nanager; plant manager; head
of a subsidiary, division, or business segnent, and sinilar
posi tions).

This certification concerns a matter within the jurisdiction
of an agency of the United States and the meking of a false,
fictitious, or fraudulent certification may render the maker
subj ect to prosecution under section 1001, title 18, United
St at es Code.

(b) The Oferor shall provide inmediate witten notice to the
Contracting Officer if, at any tine prior to contract award, the
Oferor learns that its certification was erroneous when
submi tted or has become erroneous by reason of changed
ci rcumst ances.

(c) A certification that any of the items in paragraph (a) of this
provision exists will not necessarily result in wthholding of an
award under this solicitation. However, the certification wll
be considered in connection with a determi nation of the Oferor's
responsibility. Failure of the Offeror to furnish a certification
or provide such additional information as requested by the
Contracting OFficer may render the O feror nonresponsible.

(d) Not hi ng contained in the foregoing shall be construed to require
establ i shnment of a systemof records in order to render, in good
faith, the certification required by paragraph (a) of this
provi sion. The know edge and information of an Offeror is not
required to exceed that which is normally possessed by a prudent
person in the ordinary course of business dealings.

(e) The certification in paragraph (a) of this provisionis a
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VII.

VI

material representation of fact upon which reliance was pl aced
when making award. If it is later determ ned that the O feror
knowi ngly rendered an erroneous certification, in addition to
ot her renmedi es available to the Governnent, the Contracting
Oficer may ternminate the contract resulting fromthis
solicitation for default.

FAR 52.214- 02 TYPE OF BUSI NESS ORGANI ZATI ON - SEALED BI DDI NG
(JUL 1987)

The bidder, by checking the applicable box, represents that:

A It operates as | ] a corporation incorporated under the | aws of
the State
of | ] an individual, [ ] a

partnership,
[ ] a nonprofit organization, or | ] a joint venture.

B. If the bidder is a foreign entity, it operates as | ] an
i ndi vi dual
[ ] a partnership, | ] a non-profit organization, [ ] a
joint venture, or
[ ] a corporation, registered for business in
(country)

FAR 52.214- 14 PLACE OF PERFORMANCE - SEALED BI DDI NG ( APR
1985)

(a) The bidder, in the performance of any contract resulting from
this, [ ] intends,
[ ] does not intend (check applicable box) to use one or nore
plant or facilities located at a different address fromthe
address of the bidder as indicated in this bid.

(b) I f the bidder checks "intends" in paragraphs (a) above, it shal
in the spaces provided bel ow the required information:

(Name & Address of Omner and operator of the plant or facility if
ot her than Bidder)

(Address: Street, City, County, State, Zip Code

FAR 52.219-01 SMALL BUSI NESS PROGRAM REPRESENTATI ON ( JAN
1997)

(a) (1) The standard industrial classification (SIC) code for this
acquisition is 6531.

(2) The smal | business size standard is $1.5 mllion
(3) The smal | business size standard for a concern which subnits
an offer in its own nane, other than on a construction or

service contract, but which proposes to furnish a product
which it did not itself nmanufacture, is 500 enpl oyees.
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(b) Repr esent ati ons.

(1)

(2)

(3)

(c)

The offeror represents and certifies as part of its offer
that it
[ 1 is, [ ] is not a small business concern.

(Complete only if offeror represented itself as a small
busi ness concern in block (b)(1) of this section.) The

of feror represents as part of its offer that it [ ] is, [ ]
is not a small di sadvant aged busi ness concern.

(Complete only if offeror represented itself as a small
busi ness concern in block (b)(1) of this section.) The

of feror represents as part of its offer that it [ ] is, [ ]
is not a wonmen-owned smal |l business concern.

Definitions.

Joint Venture, for purposes of a small disadvantaged

busi ness (SDB) set-aside or price evaluation preference (as
prescribed at 13 CFR 124.321), is a concern that is owned
and controlled by one or nore socially and economcally

di sadvant aged i ndividuals entering into a joint venture
agreement with one or nore business concerns and is
considered to be affiliated for size purposes with such

ot her concern(s). The conbined annual receipts or enployees
of the concerns entering into the joint venture

nmust neet the applicable size standard corresponding to the
SI C code designated for the contract. The mpjority of the
venture's earnings nust accrue directly to the socially and
econom cal |y di sadvantaged individuals in the SDB concern(s)
in the joint venture. The percentage of the ownership

i nvol vement in a joint venture by di sadvant aged i ndi vi dual s
nmust be at | east 51 percent.

Smal | business concern, as used in this provision, neans a
concern, including its affiliates, that is independently
owned and operated, not dom nant in the field of operation
in which it is bidding on Government contracts, and
qualified as a small business under the criteria in 13 CFR
Part 121 and the size standard in paragraph (a) of this
provi si on.

Smal | di sadvant aged busi ness concern, as used in this

provi sion, means a small business concern that (1) is at

| east 51 percent unconditionally owned by one or nore

i ndi vidual s who are both socially and econonically

di sadvant aged, or a publicly owned business having at | east
51 percent of its stock unconditionally owned by one or nore
soci ally and economical |y di sadvantaged i ndividuals, and (2)
has its managenent and daily business controlled by one or
nore such individuals. This termalso nmeans a small business
concern that is at |least 51 percent unconditionally owned by
an economnical ly di sadvantaged Indian tribe or Native
Hawai i an Organi zation, or a publicly owned busi ness havi ng
at least 51 percent of its stock unconditionally owned by
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X.

(d)

FAR 52.219-02

(a)
(b)

one or nore of these entities, which has its managenent and
dai ly business controlled by nmenmbers of an economically

di sadvantaged Indian tribe or Native Hawaiian Organi zation
and which neets the requirements of 13 CFR Part 124.

Worren- owned smal | business concern, as used in this provision
means a smal |l busi ness concern--

(1) VWich is at |east 51 percent owned by one or nore wonen or,
in the case of any publicly owned business, at least 51
percent of the stock of which is owned by one or nore wonen;
and

(2) VWhose managenent and daily business operations are
controll ed by one or nore wonen.

Notice. (1) If this solicitation is for supplies and has been set
aside, in whole or in part, for small business concerns, then the
clause in this solicitation providing notice of the set-aside
contains restrictions on the source of the end items to be

furni shed.

(2) Under 15 U.S.C. 645(d), any person who nisrepresents a
firms status as a small or small disadvantaged busi ness
concern in order to obtain a contract to be awarded under
t he preference progranms established pursuant to sections
8(a), 8(d), 9, or 15 of the Smal|l Business Act or any other
provi si on of Federal |aw that specifically references
section 8(d) for a definition of programeligibility,
shal | - -

(1) Be puni shed by inposition of fine, inprisonnment, or
bot h;

(ii) Be subject to administrative remedi es, including
suspensi on and debarnment; and

(iii) Be ineligible for participation in prograns conducted
under the authority of the Act.

EQUAL LOW BI DS (OCT 1995)
This provision applies to small business concerns only.

The bidder's status as a | abor surplus area (LSA) concern nay
affect entitlenment to award in case of tie bids. |If the bidder
wi shes to be considered for this priority, the bidder nust
identify, in the follow ng space, the LSA in which the costs to
be incurred on account of manufacturing or production (by the
bi dder or the first-tier subcontractors) anmpunt to nore than 50
percent of the contract price.
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Xl .

X

X,

(c) Failure to identify the | abor surplus area as specified in
par agraph (b) of this provision will preclude the bidder from
receiving priority consideration. |f the bidder is awarded a
contract as a result of receiving priority consideration under
this provision and woul d not have ot herw se received award, the
bi dder shall performthe contract or cause the contract to be
performed in accordance with the obligations of an LSA concern.

FAR 52.222-22 PREVI OUS CONTRACTS AND COVPLI ANCE REPORTS ( APR
1984)

The offeror represents that--

(a) It [ ] has, [ ] has not participated in a previous contractor
subcontract subject either to the Equal Opportunity cl ause of
this solicitation, the clause originally contained in Section 310
of Executive Order No. 10925, or the clause contained in Section
201 of Executive Order No. 11114,

(b) It [ ] has, [ ] has not, filed all required conpliance reports;
and

(c) Represent ati ons indicating subm ssion of required conpliance
reports, signed by proposed subcontractors, will be obtained
bef ore subcontract awards.

FAR 52.222-25 AFFI RVATI VE ACTI ON COVPLI ANCE ( APR 1984)

The offeror represents that (a) it [ ] has devel oped and has on file
has not [ ] devel oped and does not have on file, at each
establishnent, affirmative action programs required by the rules and
regul ati ons of the Secretary of Labor (41 CFR 60-1 and 60-2), or (b) it
[ ] has not previously had contracts subject to the witten
affirmative action prograns requirenment of the rules and regul ati ons of
the Secretary of Labor.

FAR 52.223-01 CLEAN Al R AND WATER CERTI FI CATI ON ( APR 1984)
The Offeror certifies that -

(a) Any facility to be used in the perfornmance of this proposed
contract is [ ],
isnot [ ] listed on the Environmental Protection Agency (EPA)
List of Violating Facilities;

(b) The Oferor will imediately notify the Contracting O ficer
bef ore award, of the receipt of any comunication fromthe
Admi ni strator, or a designee, of the EPA indicating that any
facility that the O feror proposes to use for the perfornmance of
the contract is under consideration to be listed the EPA List of
Violating Facilities; and

(c) The Offeror will include a certification substantially the sane

as this certification, included this paragraph (c), in every
nonexenpt subcontract.
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XIV.

XV.

FAR 52.223-13 CERTI FI CATI ON OF TOXI C CHEM CAL RELEASE
REPORTI NG ( OCT 1996)

(a) Submission of this certification is a prerequisite for making or
entering into this contract inmposed by Executive O der 12969, August 8,
1995.

(b) By signing this offer, the offeror certifies that--

(1) As the owner or operator of facilities that will be used in the
performance of this contract that are subject to the filing and
reporting requirements described in section 313 of the Emergency

Pl anni ng and Community Ri ght-to-Know Act of 1986 (EPCRA) (42 U.S.C
11023) and section 6607 of the Pollution Prevention Act of 1990 (PPA)
(42 U.S.C. 13106), the offeror will file and continue to file for such
facilities for the life of the contract the Toxi c Chenical Release

I nventory Form (Form R) as described in sections 313(a) and (g) of
EPCRA and section 6607 of PPA; or--

(2) None of its owned or operated facilities to be used in the
performance of this contract is subject to the FormR filing and
reporting requirements because each such facility is exenpt for at
| east one of the follow ng reasons: (Check each block that is
applicable.)

(i) The facility does not nmanufacture, process, or otherw se use
any toxic chemcals |isted under section 313(c) of EPCRA, 42
U S.C 11023(c);

(ii) The facility does not have 10 or nore full-time enpl oyees as
specified in section 313(b)(1)(A) of EPCRA 42 U S.C
11023(b) (1) (A);

(iii) The facility does not neet the reporting threshol ds of
toxic chenicals established under section 313(f) of EPCRA, 42
U S.C 11023(f) (including the thresholds at 40 CFR 372. 27,
provi ded an appropriate certification formhas been filed with
EPA) ;

(iv) The facility does not fall within Standard Industria
Classification Code (SIC) designations 20 through 39 as set
forth in Section 19.102 of the Federal Acquisition Regulation; or

(v) The facility is not |ocated within any State of the United
States, the District of Colunbia, the Commonweal th of Puerto

Ri co, Guam Anerican Sanpa, the United States Virgin Islands, the
Northern Mariana |slands, or any other territory or possession
over which the United States has jurisdiction.

HUDAR 2452.203- 71 CERTI FI CATI ON REGARDI NG FEDERAL EMPLOYMENT ( DEC
1992)

By subnmitting an offer, the offeror hereby certifies that it is not
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owned or substantially owned or controlled by one or nore Federa
enpl oyees.

HUDAR 2452. 209- 71 ORGANI ZATI ONAL CONFLI CTS OF | NTEREST
CERTI FI CATI ON ( APR 1984)

The bidder or offeror certifies that to the best of its know edge and
bel i ef and except as otherw se di scl osed, he or she does not have any
organi zational conflict of interest which is defined as a situation in
whi ch the nature of work to be perforned under this proposed Governnent
contract and the bidder or offeror's organizational, financial
contractual or other interests may, w thout sone restriction on future
activities:

a. Result in an unfair conpetitive advantage to the offeror; or
b. Impair the offeror's objectivity in performing the contract work.
[ ] I'n the absence of any actual or apparent conflict, | hereby

certify that to the best of ny know edge and belief, no actual or
apparent conflict of interest exists with regard to Offeror(s) or
Bi dder (s) possible performance of this procurenent.

HUDAR 2452. 226- 70 CERTI FI CATI ON OF STATUS AS A M NORI TY BUSI NESS
ENTERPRI SE
(AUG 1995)

Bi dder, Offeror or Supplier certifies that he or she | ] is | ] is
not, (check one) a minority business enterprise which is defined as a
busi ness which is at |east 51 percent owned by one or nore mnority
group nmenbers or, in the case of a publicly owned busi ness, at |east 51
percent of its voting stock is owned by one or nore ninority group
menbers, and whose managenent and daily operation are controlled by one
or nore such individuals. For the purpose of this definition, mnority
group nenbers are

(Check the box that is applicable to you)
[ ] Black Americans [ ] Asian Pacific Americans
[ ] Hi spanic Americans [ ] Asian Indian Anericans

[ ] Native Americans
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XVIIT. Bl DDERS SI GNATURE

By signing below, the bidder certifies that all Representations and
Certifications contained in the solicitation are conplete and accurate
as required; is aware that award of any contract to the bidder shall be
consi dered to have incorporated the applicable representations and
certifications by reference in accordance with FAR 14.201-1(c) or

15. 406-1(b), and is aware of the penalties described in 18 U. S.C
Section 1001 and the Program Fraud and Civil Renmedies Act of 1986 (31
U.S.C. 3801 - 3812) for making fal se statenments in bid.

* *

(Signature and Date)

(typed or printed Nane)

(Title)

E- Mai | Address

Bi dder/ Offeror to conplete prior to bid subnission
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SECTION L - I NSTRUCTI ONS, CONDI TI ONS AND NOTI CES TO BI DDERS

FAR 52.252-01 SOLI CI TATI ON PROVI SI ONS | NCORPORATED BY
REFERENCE (JUN 1988)

This solicitation incorporates one or nore provisions by reference,
with the sane force and effect as if they were given in full test.

Upon request, the Contracting O ficer will make their full text
avai |l abl e.
52.214-01 SOLI CI TATI ON DEFI NI TI ONS - SEALED BI DDI NG (JUL
1987)
52.214-03 AMENDMENTS TO | NVI TATI ONS FOR BI DS ( DEC 1989)
52.214-04 FALSE STATEMENTS I N BI DS ( APR 1984)
52.214-05 SUBM SSI ON OF BI DS ( MAR 1997)
52.214-06 EXPLANATI ON TO PROSPECTI VE Bl DDERS ( APR 1984)
52.214-07 LATE SUBM SSI ONS, MODI FI CATI ONS, AND
W THDRAWALS OF BI DS
(MAY 1997)
52.214-09 FAI LURE TO SUBM T BID (JUL 1995)
52.214-10 CONTRACT AWARD - SEALED BI DDI NG (JUL 1990)
52.214-12 PREPARATI ON OF BI DS (APR 1984)
52.214-17 AFFI LI ATED BI DDERS ( APR 1984)
FAR 52.206- 06 CONTRACTOR | DENTI FI CATI ON NUMBER- - DATA
UNI VERSAL NUMBERI NG SYSTEM ( DUNS) NUMBER ( DEC
1996)

(a) Contractor Identification Nunmber, as used in this provision, neans
"Data Universal Numbering System (DUNS) nunber," which is a nine-digit
nunber assigned by Dun and Bradstreet Information Services.

(b) Contractor identification is essential for conplying with statutory
contract reporting requirements. Therefore, the offeror is requested
to enter, in the block with its nane and address on the Standard Form
33 or simlar document, the annotation "DUNS" foll owed by the DUNS
nunber which identifies the offeror's name and address exactly as
stated in the offer.

(c) If the offeror does not have a DUNS nunber, it should contact Dun
and Bradstreet directly to obtain one. A DUNS nunber will be provided
i medi ately by tel ephone at no charge to the offeror. For information
on obtaining a DUNS nunmber, the offeror should call Dun and Bradstreet
at 1-800-333-0505. The offeror should be prepared to provide the
follow ng information:

Company nane

Conpany address

Conpany tel ephone nunber

Li ne of business

Chi ef executive officer/key manager

Date the company was started

Nunber of people enpl oyed by the conpany
Conpany affiliation

NN AN AN AN AN AN
O~NOOUITDWN P
N e e

(d) Oferors located outside the United States nay obtain the |ocation
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VI .

and phone nunber of the local Dun and Bradstreet |nformation Services
office fromthe Internet Home Page at

http://ww. dsi sna. com dbi s/ customer/custlist.htm |If an offeror is
unable to locate a | ocal service center, it may send an e-mail to Dun
and Bradstreet at gl obalinfo@lbisma. com

* *

I nsert DUNS nunber here

**Bj dder/ Offeror to conplete prior to bid subm ssion
FAR 52.216-01 TYPE OF CONTRACT ( APR 1984)

The Government contenpl ates awarding four (4) firmfixed price
indefinite quantity contracts resulting fromthis solicitation

FAR 52. 216- 27 SI NGLE OR MULTI PLE AWARDS ( OCT 1995)

The Government may elect to award a single delivery order contract or
task order contract or to award nultiple delivery order contracts or
task order contracts for the same or similar supplies or services to
two or nmore sources under this solicitation

FAR 52. 233-02 SERVI CE OF PROTEST (AUG 1996)

(a) Protests, as defined in section 33.101 of the Federal Acquisition
Regul ation, that are filed directly with an agency, and copies of
any protests that are filed with the General Accounting Ofice
(GAO), shall be served on the Contracting O ficer (addressed as
foll ows) by obtaining witten and dated acknow edgment of receipt
from

Depart ment of Housing & Urban Devel opnent
ATTN: Tony Karpow cz, Contracting Oficer
Contracting Division, 8AACO
633 17th Street - 8th Floor
Denver, Col orado 80202- 3607

(b) The copy of any protest shall be received in the office
desi gnat ed above within one day of filing a protest with the GAO

HUDAR 2452. 209- 70 ORGANI ZATI ONAL CONFLI CT OF | NTEREST
NOTI FI CATI ON ( FEB 1987)

A It is the Departnent of Housing and Urban Devel oprment's policy to
avoi d situations which place an offeror in a position where its
judgrment may be biased because of a past, present, or currently
pl anned interest, financial or otherw se, that the offeror may
have which relates to the work to be performed pursuant to this
solicitation or where the offeror's performance of such work nmay
provide it with an unfair conpetitive advantage.

B. O ferors shall provide a statenent which describes in a concise
manner all relevant facts concerning any past, present, or
currently planned interest (financial, contractual
organi zational, or otherwise) relating to the work to be
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VII.

VI,

performed hereunder and bearing on whether the offeror has a
possi bl e organi zati onal conflict of interest with respect to (1)
being able to render inpartial, technically sound, and objective
assi stance or advice, or (2) being given an unfair conpetitive
advantage. The offeror may al so provide relevant facts that show
how its organi zational structure and/or managenent systenms limt
its know edge of possible organizational conflicts of interest
relating to other divisions or sections or the organization and
how t hat structure or system would avoid or mtigate such

organi zational conflict. (Offerors should refer to FAR Subpart
9.5 and HUDAR SubPart 2409.5 for policies and procedures for
avoi di ng, neutralizing, or mtigating organizational conflicts of
i nterest).

In the absence of any relevant interests referred to above, the
of feror shall conplete the certification at 2452.209-71
Organi zational Conflicts of Interest Certification.

No award shall be nade until the disclosure or certification has
been eval uated by the Contracting Oficer. Failure to provide
the disclosure or certification will be deened to be a m nor
infraction and the offeror will be permitted to correct the

om ssion within a tine frame established by the Contracting
Oficer.

Refusal to provide the disclosure or certification and any
additional information as required, or the willful nondisclosure
or misrepresentation of any relevant information shall disqualify
the offeror.

If the Contracting Oficer deternmines that a potential conflict
exists, the selected offeror shall not receive an award unl ess
the conflict can be avoi ded or otherw se resol ved through the

i nclusion of a special contract clause or other appropriate
nmeans. The terns of any special clause are subject to
negoti ati on.

RESPONSI Bl LI TY SURVEY

At the discretion of the Contracting Oficer, a responsibility survey
of the firm including interviews with personnel, may be performed.
The Government may conduct responsibility reviews covering enpl oynment
practices of the contractor.

| NSTRUCTI ONS AND CONDI TI ONS

A

Each bidder is advised to carefully read all the terns and
conditions of this |IFB

In order for the contractor to be responsive, the foll owi ng nust
be submitted with the bid:

1. original signed Standard Form (SF) 33. The bidder shal

fully conpleted all the follow ng applicable portions of
the SF 33: blocks 12, 13, 14, 15A, 15B, 15C, 16, 17, and 18;
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10.
11.

12.

fully conpleted Section B, Unit Bid Price and Schedul e
Sheet. Bidder nust bid on every line item;

fully conmpleted Section G

fully conpleted Section | including resunes of key
per sonnel

fully conpleted Section K

fully conpleted Section L;

SAMS- 1111;

Exhi bit A, Subrogation Agreenent;.

conpl eted Bidder/Oiferor Qualification. Data supplied
shoul d support the statenment bel ow

a. Bi dder shall possess recent (within the past three
(3) years) acceptabl e experience which denonstrates
sufficient know edge of the escrow cl osing process
and procedure of single fam |y properties.

b. Provi de four (4) business references, to include nane
of firm point of contact and tel ephone nunber.
Ref erences, when checked, shoul d denonstrate
experience in the sane nature as the solicitation.

C. Provide one to three (1-3) financial references to
i ncl ude nane of firm point of contact and tel ephone
nunber. References, when checked, should denpnstrate
financial stability.

conpl eted SF-LLL, if applicable; and

proof of licensing with the Departnent of Corporations as an
i ndependent escrow agent.

proof of bonding requirements with the Departnment of
Corporations as required in Section H. V.

I X FACSI M LE BI DS

Facsimle bids will not be accepted under this solicitation
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SECTION L - | NSTRUCTI ONS, CONDI TI ONS AND NOTI CES TO BI DDERS ( Conti nued)

X.

SUBM SSI ON OF BI DS

Bef ore submitting the conpleted solicitation to the HUD Contracting
Division, clearly mark the outside of the envelope with the foll ow ng
st at enent:

| FB # R-DEN- 70795
Attn: Mary Ann Ceissel
"DO NOT OPEN'

For hand-delivered bids, please deliver to the foll owi ng address:

U. S. Department of Housing and Urban Devel opnent
Contracting Branch

633 17th Street, 12th Fl oor

Denver, CO 80202-3607

Attention: Mary Ann GCei ssel

Upon reaching the 12th Fl oor Reception Area, the Contract Speciali st
will need to escort you to the bid opening room You are cautioned to
hand deliver the bid with adequate time to allow for any delay due to
bui |l di ng security requirenents.
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SECTION M - EVALUATI ON FACTORS FOR AWARD

FAR 52. 232-15 PROGRESS PAYMENTS NOT | NCLUDED ( APR 1984)
FAR 52.217-05 EVALUATI ON OF OPTI ONS (JUL 1990)

Except when it is determ ned in accordance with FAR 17.206(b) not to be
in the Government's best interests, the Government will evaluate offers
for award purposes by adding the total price for all options to the
total price for the basic requirement. Evaluation of options will not
obligate the Government to exercise the option(s).

EVALUATI ON OF BI D PRI CE

A Bid prices will be evaluated by adding the initial contract
period totals to the four (4) option year totals to arrive at an
aggregate total

B. The Government may reject a bid as nonresponsive if it is
materi al ly unbal anced as to price for the basic requirenent and
the option quantities. A bid is unbalanced when it is based on
prices significantly less than cost for sone itenms or services
and significantly overstated for others.

BASI S FOR AWARD

Awards will be made to the | ow responsive and responsi bl e bi dders based
on the total of the initial year and all option years.
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